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NOTICES

Authorization

DigiPen Institute of Technology is authorized by the
Washington Higher Education Coordinating Board (HECB)
and meets the requirements and minimum educational
standards established for degree-granting institutions under
the Degree-Granting Institutions Act. This authorization is
subject to periodic review and authorizes DigiPen Institute of
Technology to offer the following degree programs: Bachelor
of Arts in Game Design; Bachelor of Arts in Music and Sound
Design; Bachelor of Fine Arts in Digital Arts and Animation;
Bachelor of Science in Computer Engineering; Bachelor

of Science in Computer Science in Real-Time Interactive
Simulation; Bachelor of Science in Engineering and Sound
Design; Bachelor of Science in Game Design; Master of
Fine Arts in Digital Arts; and Master of Science in Computer
Science. Authorization by the HECB does not carry with it an
endorsement by the board of the institution or its programs.
Any person desiring information about the requirements of the
act or the applicability of those requirements to the institution
may contact the HECB at P.O. Box 43430, Olympia, WA
98504-3430.

Nonimmigrant Alien Students

This school is authorized under Federal law to enroll
nonimmigrant alien students.

Accreditation

DigiPen Institute of Technology is accredited by the Accrediting
Commission of Career Schools and Colleges (ACCSC), a
national accrediting agency recognized by the U.S. Department
of Education.

Copyright Notice

Copyright © 2012 DigiPen (USA) Corp. and its owners. All
Rights Reserved.

No parts of this publication may be copied or distributed,
transmitted, transcribed, stored in a retrieval system, or
translated into any human or computer language without the
express written permission of DigiPen (USA) Corp., 9931
Willows Road NE, Redmond, WA 98052, USA.

Trademarks
DigiPen® is a registered trademark of DigiPen (USA) Corp.

ProjectFUN® is a registered trademark of DigiPen (USA) Corp.

All other product names mentioned in this booklet are
trademarks or registered trademarks of their respective
companies and are hereby acknowledged.

Important Notices

All items including, but not limited to, application forms,
transcripts, reference letters, resumes, software, and any
accompanying documentation or works of art (collectively “the
ltems”), forwarded to DigiPen by any person (the “Sender”)
whether at the request of DigiPen or otherwise, become the
exclusive property of DigiPen unless otherwise agreed to

in writing by DigiPen, and the Institute* shall be under no
obligation whatsoever to return the ltems to the Sender. At
DigiPen’s discretion, the ltems may be destroyed after being
reviewed.

DigiPen Institute of Technology reserves the right to make
changes to the curricula and calendar without any prior notice.

The course offerings and requirements of DigiPen Institute

of Technology are under continual examination and revision.
This catalog is not a contract; it merely presents the offerings
and requirements in effect at the time of publication and in

no way guarantees that the offerings and requirements will
not change. The Institute specifically reserves the right to
change requirements for any major during any particular
year. The individual student assumes full responsibility for
compliance with all current academic requirements. Current
course offerings may be obtained from the Office of the
Registrar. Current major and degree requirements may also be
obtained from the Office of the Registrar. For the most current
information, visit DigiPen’s official course catalog online at
www.digipen.edu/academics/course-catalog.

*Please note that when “Institute” is used in this book it means
“DigiPen Institute of Technology.”
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GENERAL INFORMATION

Name of the School
DigiPen Institute of Technology

Contact Information
DigiPen Institute of Technology
9931 Willows Road NE
Redmond, WA 98052

USA

Telephone: (866) 478-5236 or (425) 558-0299
Facsimile: (425) 558-0378

Email: info@digipen.edu

Web: www.digipen.edu

Degree Authorization

DigiPen Institute of Technology is authorized by the
Washington Higher Education Coordinating Board (HECB)
and meets the requirements and minimum educational
standards established for degree-granting institutions under
the Degree-Granting Institutions Act. This authorization is
subject to periodic review and authorizes DigiPen Institute of
Technology to offer the following degree programs: Bachelor
of Arts in Game Design; Bachelor of Arts in Music and Sound
Design; Bachelor of Fine Arts in Digital Arts and Animation;
Bachelor of Science in Computer Engineering; Bachelor

of Science in Computer Science in Real-Time Interactive
Simulation; Bachelor of Science in Engineering and Sound
Design; Bachelor of Science in Game Design; Master of
Fine Arts in Digital Arts; and Master of Science in Computer
Science. Authorization by the HECB does not carry with it an
endorsement by the board of the institution or its programs.
Any person desiring information about the requirements of the
act or the applicability of those requirements to the institution
may contact the HECB at P.O. Box 43430, Olympia, WA
98504-3430.

Accreditation

DigiPen Institute of Technology is accredited by the Accrediting
Commission of Career Schools and Colleges (“ACCSC”, or
“the Commission”), a national accrediting agency recognized
by the United States Department of Education.

Important dates in DigiPen’s accreditation history are as
follows:

e 2002: DigiPen was granted initial accreditation by
ACCSC, including the approval for the Real Time
Interactive Simulation (BS) degree program.

e 2002: DigiPen received ACCSC approval for the
Production Animation (BFA) degree program.

e 2003: DigiPen received ACCSC approval for the
Computer Engineering (BS) degree program.

e 2005: DigiPen was granted a renewal of accreditation
by ACCSC.
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e 2006: DigiPen was granted approval for its Master
of Science in Computer Science degree program by
ACCSC.

e 2008: DigiPen was granted approval for its Game
Design (BA) and Game Design (BS) degree programs
by ACCSC.

e 2010: DigiPen was granted approval for its relocation
to its current facility by ACCSC.

e 2010: DigiPen received ACCSC approval which
allows DigiPen Institute of Technology Singapore to
disclose in its advertising that it is a branch campus of
DigiPen Institute of Technology.

e 2011: DigiPen Singapore received initial accreditation
as a branch campus of the Redmond main school
from ACCSC.

e 2011: DigiPen was granted approval for its Master of
Fine Arts in Digital Arts degree program by ACCSC.

e 2012: DigiPen was granted approval for the Bachelor
of Arts in Music and Sound Design program and
the Bachelor of Science in Engineering and Sound
Design program by ACCSC.

History of DigiPen Institute of
Technology

DigiPen was founded in 1988 by Mr. Claude Comair as

a computer simulation and animation company based in
Vancouver, British Columbia, Canada. As the demand for
production work increased, DigiPen faced difficulty finding
qualified personnel, and in 1990, it began offering a dedicated
training program in 3D computer animation to meet this
growing need.

That same year, DigiPen approached Nintendo of America

to jointly establish a post-secondary program in video game
programming. The result of this collaborative effort was the
DigiPen Applied Computer Graphics School, which in 1994,
officially accepted its first class of video game programming
students to its Vancouver campus for the two-year Diploma in
the Art and Science of 2D and 3D Video Game Programming.
In 1995, DigiPen implemented a revised two-year 3D computer
animation program and graduated student cohorts over each of
the following four years.

Around this time, the video game industry underwent a
paradigm shift from dealing primarily with 2D graphics and
gameplay to fully 3D worlds that players could freely explore.
As these worlds became more sophisticated, so did the task of
programming, designing, and animating them. In anticipation
of this change, DigiPen developed a four-year bachelor’s
degree in video game programming (the Bachelor of Science
in Computer Science in Real-Time Interactive Simulation) that
would prepare students for the challenges of creating complex
3D game and simulation software.

In 1996, the Washington State Higher Education Coordinating
Board (HECB) granted DigiPen the authorization to award
both Associate and Bachelor of Science degrees in Real-
Time Interactive Simulation. Two years later, in 1998, DigiPen
Institute of Technology opened its campus in Redmond,
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Washington, USA. In 1999, DigiPen began offering the
Associate of Applied Arts in 3D Computer Animation. At this
time, DigiPen phased out its educational activities in Canada,
moving all operations to its Redmond campus. On July 22,
2000, DigiPen held its first commencement ceremony, where
it awarded Associate of Science and Bachelor of Science
degrees.

In 2002, DigiPen received accreditation from the Accrediting
Commission of Career Schools and Colleges (ACCSC). In
2004, DigiPen began offering three new degrees: the Bachelor
of Science in Computer Engineering, the Master of Science

in Computer Science*, and the Bachelor of Fine Arts in Digital
Art and Animation. In 2008, DigiPen added two more degree
programs: the Bachelor of Science in Game Design and the
Bachelor of Arts in Game Design.

Also in 2008, DigiPen partnered with Singapore’s Economic
Development Board to open its first international branch
campus, offering the following degrees: the Bachelor of
Science in Computer Science in Real-Time Interactive
Simulation, the Bachelor of Science in Game Design, the
Bachelor of Fine Arts in Digital Art and Animation, and the
Bachelor of Arts in Game Design. In 2010, DigiPen announced
plans to open its first European campus in Bilbao, Spain.**

That same year, DigiPen relocated its US campus to its
current location at 9931 Willows Road Northeast in Redmond,
Washington. In addition to uniting DigiPen’s BFA and BS
programs under one roof, the larger campus provides more
spaces for students to learn, meet, and collaborate on group
projects.

On September 26, 2011, DigiPen launched DigiPen Institute

of Technology Europe — Bilbao offering two bachelor’s degree
programs: Bachelor of Science in Computer Science in Real-
Time Interactive Simulation and Bachelor of Fine Arts degree in
Digital Art and Animation, to forty students.

On October 11, 2011, DigiPen Singapore was granted
accreditation by ACCSC as a branch campus of the main
school located in Redmond, Washington, USA.

*ACCSC granted approval for this degree in 2006.
** DigiPen’s international branch campus (DigiPen Europe-
Bilbao) does not fall within the scope of ACCSC accreditation.

Awards

DigiPen students have consistently excelled in both national
and international game development competitions. At the
annual Independent Games Festival (IGF) in San Francisco,
California, DigiPen games have been nominated to the
Student Showcase for the last 12 consecutive years. Out

of 113 games recognized by the IGF as Student Showcase
winners since 2001, 26 were created by DigiPen students

— considerably more than that of any other school. In 2007,
2008, and 2009, DigiPen projects also won the coveted Best
Student Game award (for Toblo, Synaesthete, and Tag: The
Power of Paint, respectively). In the IGF Main Competition,
five DigiPen student games have been nominated for awards
in various professional categories, and in 2004 Bontago won
the “Innovation in Game Design” award while competing
against professional developers. In 2011, the Independent
Games Festival China, part of the annual Game Developers
Conference China, selected three DigiPen games for its
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Student Competition which honors six of the top regional
student games. DigiPen Singapore student game Pixi won the
“Excellent Student Winner” award, while DigiPen Singapore
student game Void won the “Best Student Game” award, as
well as the “Excellence in Technology” award in IGF China’s
Main Competition.

Other competition highlights for DigiPen students include

five finalist positions at the Slamdance Guerrilla Gamemaker
Competition with two of those games winning their award
categories, wins at the Northwest Games Festival, the

Intel Games Demo, the IndieCade International Festival of
Independent Games, and the PAX 10, as well as wins at the
Indie Game Challenge, which in 2010 awarded the $100,000
nonprofessional Grand Prize to the DigiPen student game
Gear and in 2012 gave the Gamer’s Choice Award to the
DigiPen game Nitronic Rush. In 2011 at the Tokyo Game
Show, only two of the ten games showcased at the annual
Sense of Wonder Night were from North America, with one of
those, Solstice, being a DigiPen student project. Additionally,
DigiPen students have won numerous awards at the Austin
Game Developers Conference in Game Narrative Reviews and
Poster Competitions.

Continuing Education Program

Authorized by the Washington Workforce Training Board

to grant Continuing Education Units, DigiPen Institute of
Technology offers a series of continuing education courses
each semester and during the summer session. These courses
are for individuals looking to explore the world of digital
interactive entertainment production or to enhance their overall
knowledge in game development topics such as programming,
production art, and game design. Courses are taught at
DigiPen’s Redmond campus and some are also offered online.
Please visit www.digipen.edu/academics/continuing-education/
for more information about specific courses offered, cost,
admissions information, and registration.

Please note that the continuing education courses are not
transferable to any of DigiPen’s degree programs and do not
fall within the scope of ACCSC accreditation.

Pre-College Program

DigiPen’s Pre-College Program is a challenging four-week
program for students who have completed either their
sophomore, junior, or senior year of high school. This program
is designed to provide a preparatory experience for high
school students interested in a potential career in the field

of game programming, production art, or game design. For
students who have strong academic potential and who may
be considering entering one of DigiPen’s degree programs,
this rigorous, fast-paced program will provide a true taste of
the college experience at DigiPen. Taught by DigiPen’s faculty,
students will be exposed to college-level content, as well as
gaining insight into the collaborative environment at DigiPen.

There are three tracks being offered in game programming,
game art production, and game design. Students who
successfully complete a DigiPen Pre-College Program will be
eligible to receive non-matriculated college credit issued by
DigiPen Institute of Technology and will have developed an
understanding of the game development process as it relates
to the respective tracks, knowledge as to the key types of
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academic subjects that a student must study to be successful,
and practical experience with the challenges of game
production.

Youth Programs

In addition to its post-secondary degree programs, DigiPen
offers opportunities for students entering grades 5 and higher
to learn about video game development, 3D animation
production, game design, music, visual effects, and robotics.
DigiPen’s ProjectFUN Youth Programs are committed

to presenting a high quality education by engaging and
challenging students through hands-on learning that support
art, science, and math education workshops.

ProjectFUN Workshops

Now entering their 18th year, the ProjectFUN workshops
engage middle and high school students in the arts and
sciences by immersing them in the tools and techniques of
today’s high-tech careers. The workshops in Animation, Game
Design, Video Game Programming, Multimedia Production,
and Robotics enhance students’ critical thinking skills, improve
their knowledge of core subjects like math and physics, and
excite their interest in the academic concepts underlying
modern technology.

These workshops are taught at DigiPen’s Redmond, WA,
campus, DigiPen’s branch campuses in Singapore and
Spain, and various locations across the US and Canada.
These workshops are also offered in a synchronous online
environment year-round.

High School Technology Academies

In 2000, DigiPen began teaching a computer science program
for junior and senior high school students who are interested
in taking a challenging computer science program. There

are currently Technology Academy sites in Washington and
various other locations in the US and Canada, which teach
Video Game Programming, 3D Animation, Robotics, and Media
Communications. Starting Fall 2007, DigiPen began offering
an online version of the Technology Academy to students in
Washington State. This online program now includes students
from across the nation.

For more information about DigiPen’s Youth Programs, visit
projectfun.digipen.edu.

Mission of Institution

Our mission is to provide an exemplary education and to
further research in digital media, simulation, and interactive
computer technologies by teaching the academic fundamentals
and applied theory necessary for our students to lead,
innovate, and advance these industries. Through the work

of our students, faculty and staff, we strive to empower and
inspire these industries on a global level.

Building on a strong foundation rooted in academics and
industry experience, we challenge our students to apply
their knowledge towards the creation of real-world products
for the ever-advancing demands of a technological society.
Embracing teamwork and creative exploration, our mission
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is to produce highly qualified leaders and originators who will
instigate growth, productivity, innovation, and success in their
professions and industries.

Notice of Non-Discrimination

DigiPen Institute of Technology is committed to maintaining a
diverse community in an atmosphere of mutual respect and
appreciation of differences.

DigiPen Institute of Technology does not discriminate in its
educational and employment policies on the basis of race,
color, creed, religion, national/ethnic origin, sex, sexual
orientation, age, or with regard to the basis outlined in the
Veterans’ Readjustment Act and the Americans with Disabilities
Act As Amended.

Student Right to Know Act and
Campus Crime Act Disclosure Notice

In compliance with the Higher Education Act of 1965, as
amended, and the Student Right to Know Act, DigiPen

is pleased to provide copies of the retention, graduation,

and employment rates as well as campus crime reports to
prospective and current students upon request. Please send a
written request to the Admissions Office (admissions@digipen.
edu) or Registrar’s Office (registrar@digipen.edu) to have
copies of either report sent to you.

Programs of Study Offered

Currently, the Institute offers the following degree programs:

e Bachelor of Science in Computer Science in Real-
Time Interactive Simulation

e  Bachelor of Science in Computer Engineering
e Bachelor of Science in Game Design
e  Bachelor of Arts in Game Design

e Bachelor of Science in Engineering and Sound
Design

e Bachelor of Arts in Music and Sound Design
e Bachelor of Fine Arts in Digital Art and Animation
e  Master of Science in Computer Science

e Master of Fine Arts in Digital Arts

About DigiPen’s Facilities

DigiPen’s campus (9931 Willows Road NE, Redmond, WA
98052) encompasses 105,000 square feet including a library,
an academic support center, meeting rooms for student and
faculty use, a professional kitchen and cafeteria, auditoriums,
computer labs, art studios, as well as additional classrooms for
lectures, instruction, and production work.

Weekly student access to the DigiPen campuses is from 8:00
A.M. to midnight, Monday through Friday, and from noon
to 8 P.M. on Saturday and Sunday with noon to 8 P.M. lab



Table of Contents

access hours on certain holidays. Core office hours for the
Administration staff run from 9:00 A.M. to 5:00 P.M., Monday
through Friday.

Major equipment items include microphones and LCD high-
definition projection systems in many of the classrooms.
Various presentation formats are also available, including
HD-DVD players, VCRs, document cameras, and CD players.
The majority of the student computers currently range from
Intel 17 quad-core, hyper-threaded systems with 8GB RAM

to Intel 13 PCs with 4GB RAM to Core2 Duo - 3GHz systems
with 2GB RAM. All computers are on an internal network and
have access to printers, servers, and archival media. DigiPen
upgrades the computer equipment on a periodic basis.

DigiPen classrooms vary in size from lecture halls
accommodating up to 172 students to small classrooms

of 16 students. DigiPen labs range in size from those
accommodating 30 students to smaller ones seating 16 and
12. DigiPen also has a large, open production area that seats
approximately 200 students and facilitates the interdisciplinary
work that goes into joint productions involving videogame
programmers and 3D artists.

Description of the Library Facilities
and Internet Access

Library Services

DigiPen’s library aims to support the Institute’s curriculum,
students, and faculty. Students have access to a variety of
resources like sound effects and reference books relevant

to their program of study. The library also subscribes to a
selection of major journals and magazines related to the fields
of gaming, simulation, computer engineering, and animation.
Furthermore, the DigiPen library allocates an annual budget
for updating the contents of the library. The 1,100 square-
foot library currently holds over 2,500 books, subscriptions to
over 50 different magazines (print and electronic) and more
than 120 console and computer games. In addition to these
curriculum-related resources, the library has a collection of
career-oriented materials, including books on resumes, cover
letters, and interviews.

The library facilities provide a quiet place to study and areas
for small groups to meet and work collaboratively. Library hours
change from term to term. For current hours, please refer to
the library’s webpage or contact the library staff by email at
library@digipen.edu or by phone at (425) 895-4420.

Internet Access

Internet access is a regulated service and is provided for
students free of charge. Students may lose this privilege if they
do not abide by the Student Network and Internet Usage Policy
(see the following section).

Student Network and Internet Usage
Policy

General Policies

DigiPen’s computer and network resources are provided
exclusively for educational purposes. To ensure that these
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resources remain available for legitimate academic usage,
DigiPen requires compliance with the following policies:

e Students are required to respect DigiPen property.
Students may not abuse, damage, vandalize, steal, or
in any way alter DigiPen property in any manner that
would prevent another student from using it.

e Students may not install software, drivers, patches, or
any other program on DigiPen computers. Additional
software may be requested through an instructor; it
is the sole responsibility of DigiPen to decide if, how,
and when any software is installed.

e Students are responsible for their own data and
are encouraged to protect their work by utilizing
the resources provided by DigiPen and by using
a personal storage device such as a flash drive or
laptop computer.

e Students may not attempt to access another student’s
information or display any material which may offend
another student.

e Students may not copy, publish, or make available
any DigiPen property without written consent. This
includes, but is not limited to, storing materials on any
unauthorized network service or personal server.

e  Commercial use of DigiPen computer or network
resources is expressly and strictly forbidden. Any
commercial activity will result in legal action against
the offender.

DigiPen reserves the right to monitor, log, and inspect any
data stored on any DigiPen computer or transmitted over the
DigiPen network without restriction or limitation in order to
ensure compliance with the above policies. Students found
to be in violation of these policies may be restricted from
DigiPen’s network and subject to disciplinary action.

Internet Filter Policy

Internet access through DigiPen’s network is filtered to ensure
that students are better able to access information and
materials related to their education. All internet traffic from
within DigiPen’s network, including labs, classrooms, and
administrative offices, are sent through a system of proxies,
filters, and analyzers to protect school resources from outside
disruption, prevent network abuse, and prioritize legitimate
educational usage. If you have any questions or concerns
about this policy, or you would like to report a problem with
internet access, contact helpdesk@digipen.edu.

Copyright Infringement and Peer-to-Peer

File Sharing

DigiPen prohibits copyright infringement in any form, including
the illegal downloading and uploading of copyrighted works
through peer-to-peer file sharing as defined by Title 17 of the
United States Code.

Copyright may result in civil and criminal penalties, including
damages of up to $150,000 per infringed work, imprisonment
of up to five years, and fines of up to $250,000 per offense.
For more information, please see the web site of the U.S.
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Copyright Office at www.copyright.gov, especially the FAQs at
www.copyright.gov/help/faq.

In addition to the civil and criminal penalties outlined above,
students who engage in illegal downloading or unauthorized
distribution of copyrighted materials using DigiPen’s network
will also be referred to DigiPen’s Discipline Committee and

be subject to disciplinary sanctions, up to and including
suspension from the Institute, under the Regulation of Conduct
and Disciplinary Procedures.

Voter Registration

DigiPen maintains blank voter forms on campus in the main
Administration office and near the Student Affairs office. For
detailed information about voter registration in Washington
State, visit http://wei.secstate.wa.gov/osos/en/voterinformation/
Pages/RegistertoVote.aspx.

Vaccination Policy

DigiPen does not require specific immunization or vaccinations
for its students.

The State of Washington requires DigiPen to educate its
students about Meningococcal Disease and vaccination.
Information related to the causes, symptoms, mortality,
treatment, and prevention (including vaccination) is available
to download from the American College Health Association’s
website. This information is also available in the Student Affairs
office.

Military Active Duty Policies for
Students and Military Dependents

Withdrawal and Readmission Procedures for
Students Called to Military Active Duty

Withdrawal

Students who are called to active duty should bring a copy of
their activation orders to the Department of Student Affairs or
the Registrar’s Office and complete an Institutional Withdrawal
form.

e If students are called to active military duty before
the end of the second week of instruction, no course
entries will appear on their transcripts for that
semester, and they will be eligible for a full tuition
refund.

e If students are called to active military duty after the
end of the second week of instruction and before the
end of the eighth week of instruction, they will receive
a “W” for each course enrolled, and they will be
eligible for a full tuition refund.

e If students are called to active military duty after
the end of the eighth week of instruction, they will
receive a “W” for each course enrolled, and they will
be eligible for a full tuition refund. Students who have
completed a substantial amount of their course work
may request an “I” grade. An “I” will revert to a “W” if
the student’s active duty period is extended beyond
the agreed upon length of the original agreement.
Students who do not otherwise successfully complete
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their coursework in the agreed upon time shall receive
an “F”. Students who are assigned an “I” shall not
receive a refund.

Financial Aid

If students are receiving financial aid during the term in which
they are called to active duty, financial aid must be repaid
according to federal and state guidelines before a refund will
be issued by DigiPen. The rules on these are not necessarily
within the control of this institution. Students should consult
with the Financial Aid Department concerning the impact of
military call-up on financial aid conditions and eligibility. The
U.S. Department of Education has directed the Direct Loan
Program and colleges to provide relief from student loan
obligations by postponing student loan payments for borrowers
during the period of the borrower’s active duty service.

If a veteran receiving Post 9/11 benefits withdraws before

the semester is completed, all funding received from the US
Department of Veteran Affairs would be returned to the student,
and it is the student’s responsibility to return any funds to the
US Department of Veteran Affairs and pay any balance owed
to DigiPen.

Readmission

In compliance with the Higher Education Authorization Act,
matriculated students who are called to active duty shall be
entitled to readmission provided that the student followed

the appropriate steps as outlined in the Withdrawal and
Readmission Procedures for Students called to Military Active
Duty (see above). This is provided that the cumulative length of
the absence and of all previous absences from the Institute, by
reason of service in the uniformed services, does not exceed
five years, and, except as otherwise provided in this section,
the student submits a notification of intent to re-enroll in the
Institute.

The re-application fee is waived for students returning to
DigiPen from active duty.

Withdrawal Procedures for Students Who are
Military Dependents Whose Families Must
Move Due to Redeployment/Relocation

Withdrawal

Students who are military dependents and whose families must
move due to redeployment or relocation, must provide a copy
of their family members’ deployment/relocation orders to the
Department of Student Affairs or the Registrar’s Office and
complete an Institutional Withdrawal form.

e  Students who must move before the end of the
second week of instruction shall receive no course
entry on their transcript and will receive a 100%
refund.

e Students who must move after the end of the second
week of instruction and before the end of the eighth
week of instruction shall receive a “W” for each course
enrolled and receive a 100% refund.
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e Students who must move after the end of the eighth
week of instruction will receive a “W” for each course
enrolled and receive a 100% refund.

Financial Aid

Military redeployment/relocation may also affect a student’s
financial aid. Military dependents receiving Financial Aid during
the term in which they are required to move, must repay their
financial aid according to federal and state guidelines before a
refund will be issued by DigiPen. The rules regarding financial
aid may not necessarily be within the control of this institution.
Students should consult with the Financial Aid Department
concerning the impact of military redeployment/relocation on
financial aid conditions and eligibility.
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IMPORTANT DATES

Institutional Calendar

August 27-31, 2012

Orientation - First Year Students

September 3, 2012

Labor Day

No Classes — Labs Closed

September 4, 2012

Classes Begin - Fall Semester

November 12, 2012

Veterans’ Day

No Classes — Labs Open

November 25-25, 2012

Thanksgiving

No Classes — Labs Open (11/25-11/27)

December 10-14, 2012

Fall Semester Final Exams

December 14, 2012

Fall Semester Ends

December 15, 2012-January 6, 2013

Winter Break

No Classes — Labs Closed

January 2-6, 2013

Intersession

No Classes — Labs Closed

January 7, 2013

Classes Begin - Spring Semester

January 21, 2013

M.L. King Jr. Day

No Classes — Labs Closed

February 3, 2013

Founder’s Day

No Classes — Labs Open

February 18, 2013

Presidents’ Day

No Classes — Labs Open

March 25-29, 2013

Spring Break

No Classes — Labs Open

April 22-26, 2013

Spring Semester Final Exams

April 26, 2013 Spring Semester Ends

April 29-May 5, 2013 Intersession No Classes — Labs Closed
T.B.A. Commencement

May 6, 2013 Classes Begin - Summer Session

May 27, 2013 Memorial Day No Classes — Labs Closed
July 4, 2013 Independence Day No Classes — Labs Closed
July 22-26, 2013 Summer Session Final Exams

July 26, 2013 Summer Session Ends

August 27-30, 2013

Orientation — First year Students

September 2, 2013

Labor Day

No Classes — Labs Closed

September 3, 2013

Classes Begin — Fall Semester

The Institute is closed on all statutory holidays. Exam periods
and breaks may be subject to change. The laboratory facilities
may be closed for a period of two consecutive days per month
for maintenance. It is usually the last two working days of the

month unless otherwise posted. Enrollment occurs once a

year, in September.
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Deadlines
July 1, 2012 Tuition deposit due for Fall 2012 semester
July 9, 2012 Last day to submit Request for Change of Major for Fall 2012 Semester

Last day to submit Application for Readmission for Fall 2012 Semester

August 1, 2012

Tuition balance due for Fall 2012 Semester

September 10, 2012

Last day to drop Fall 2012 Semester courses for 100% refund
Last day to add classes for Fall 2012 Semester

September 14, 2012

Final day to drop classes without academic penalty

October 3, 2012

Withdrawal deadline for 50% refund

October 25, 2012

Final day to receive a “W” on transcript for Fall 2012 Semester withdrawals.
Withdrawals from the Institute after this date will receive “F” grades on transcript
Final day to drop a class

November 1, 2012

Tuition deposit due for Spring 2013 Semester

November 26, 2012

Last day to submit Request for Change of Major for Spring 2013 Semester
Last day to submit Application for Readmission for Spring 2013 Semester

December 1, 2012

Tuition balance due for Spring 2013

January 13, 2013

Last day to drop Spring 2013 Semester courses for 100% refund
Last day to add classes for Spring 2013 Semester

January 18, 2013

Final day to drop classes without academic penalty

February 5, 2013

Withdrawal deadline for 50% refund

February 27, 2013

Final day to receive a “W” on transcript for Spring 2013 Semester withdrawals.
Withdrawals from the institute after this date will receive “F” grades on transcript
Final day to drop a class

April 1, 2013 Tuition Balance due for Summer 2013 session
April 8. 2013 Last date to submit Request for Change of Major for Summer 2013 session
prit s, Last day to submit Application for Readmission for Summer 2013 session

Last day to drop Summer 2013 Session courses for 100% refund

May 12, 2013 Last day to add classes for Summer 2013 Session
Automatic Withdrawal date from classes missing pre-requisites

May 17, 2013 Final day to drop classes without academic penalty

June 4, 2013 Last day to receive 50% Summer 2013 tuition refund

June 26, 2013

Final day to receive a "W" on transcript for Summer 2013 Session withdrawals.
Withdrawals from the Institute after this date will receive "F" grades on transcript
Final day to drop a class

July 1, 2013

Tuition deposit due for Fall 2013 semester

July 8, 2013

Last day to submit Request for Change of Major for Fall 2013 Semester
Last day to submit Application for Readmission for Fall 2013 Semester

August 1, 2013

Tuition balance due for Fall 2013 Semester

September 9, 2013

Last day to drop Fall 2013 Semester courses for 100% refund

July 1, 2013

Tuition deposit due for Fall 2013 Semester

July 8, 2013

Last day to submit Request for Change of Major for Fall 2013 Semester
Last day to submit Application for Readmission for Fall 2013 Semester

August 1, 2013

Tuition balance due for Fall 2013 Semester

September 9, 2013

Last day to drop Fall 2013 Semester courses for 100% refund
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TUITION AND FEES

All tuition and fees are in U.S. dollars.

Enrollment Application Fee

A $35.00 application fee must accompany the application
form. The application fee is refundable if the applicant is not
accepted to the Institute or if the applicant requests a refund
within three days after submitting the application fee and
cancels his or her application. This fee can be waived for
students who demonstrate financial need through an SAT fee-
waiver program or for participation in a similar need-based
program.

Registration Fee

Upon acceptance into a degree program, a $150.00
registration fee must be paid to confirm enroliment. If a student
cancels his or her enroliment, he or she may request a refund
of the registration fee within three days after signing the
enrollment agreement and making an initial payment.

Tuition Fee Payment

Please see the payment schedule in the Student Enrollment
Agreement for dates and amounts due. The payment of tuition
and all associated fees is the sole responsibility and obligation
of the registering student. Tuition increases will be announced
six months before taking effect.

Washington State Residency Policy

As of July 1, 2003, Washington state law changed the definition
of “resident student.” The law makes certain students, including
international students, eligible for resident student status -

and eligible to pay resident tuition rates - when they attend
public colleges and universities in this state. Although DigiPen
Institute of Technology is a private college, it will honor this

law under the same terms and conditions. Please note that

the law does not make students eligible to receive need-based
state or federal financial aid. To qualify for resident status,
students must meet the following conditions and complete

an affidavit/declaration/certification form found at: https.//
www.digipen.edu/fileadmin/website_data/admissions/2011/
AffidavittoQualifyforUS TuitionRates2011.pdf

1. Resided in Washington state for three years
immediately prior to receiving a high school diploma,
and completed the full senior year at a Washington
high school; or

2. Completed the equivalent of a high school diploma
and resided in Washington state for the three years
immediately before receiving the equivalent of the
diploma; or

3. Continuously resided in the State since earning the
high school diploma or its equivalent.

Students must submit the original copy of the completed
affidavit to the Admissions Office. Faxed or emailed forms, or
forms without an original signature, are not acceptable.
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On April 1, 2009, DigiPen began accepting the affidavit form,
and the effect of the affidavit will begin September 1, 2009.
This means that the affidavit will affect all tuition payable
beginning September 1, 2009.

Late Registration Fee

Students are responsible for registering for courses and re-
registering for courses that need to be retaken each semester
by the posted date. All late class registrations will cost an
additional $100.00 to cover administrative fees.

Books & Supplies

Estimated cost for textbooks and supplies is $972.00 per year.
This cost is not included as a part of the tuition.

Tuition

The flat-rate fee structure at DigiPen is determined based on
the number of credit hours the student takes per term. In order
for an undergraduate student to complete the degree program
in the typical four years, he or she must take an average of 16-
20 credits per semester.
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For the 2011 and 2012 Cohorts

Undergraduate Students

No. of Credits U.S. Citizens and Residents

Non-U.S. Residents

Fewer than 16 credits $825.00 per credit

$908.00 per credit

16 - 22 $12,800.00

$14,080.00

23 & above
credit

$12,800.00 plus $600.00 per additional

$14,080.00 plus $660.00 per additional credit

Graduate Students

No. of Credits U.S. Citizens and Residents

Non-U.S. Residents

Fewer than 9 credits $875.00 per credit

$962.00 per credit

9-12 $8,750.00

$9,625.00

12 & above
credit

$8,750.00 plus $875 per additional

$9,625.00 plus
$962 per additional credit

*Tuition is subject to change with six months notice.

Students re-registering for a course that needs to be retaken
must pay the regular course fees and are responsible for re-
registering in the course.

Students auditing a course must pay the regular course fee.

Parking

On-campus parking is available for $240.00 per academic
year. Please see the Administration Office for details regarding
parking applications.

Administrative Fee

This fee covers a limited number of transcript requests, add/
drop requests, and enrollment verifications. This fee is $40.00
per semester for all students.

Technology Fee

This fee covers paper and toner for the student-use printers
and maintenance costs associated with the upkeep of the
equipment. This fee is $40.00 per semester for all students.

Graduation Fee

This $100.00 fee covers the cost of processing of the
graduation application and degree audit. This fee must
accompany the graduation application. This does not include
the cost of graduation regalia for students who choose to
participate in the graduation ceremony.

Transfer and Waiver Fees

Course transfers and waivers are processed at $25.00 per
credit.

Replacement Diploma Fee

Replacement diplomas requested are processed at $20.00 per
diploma.
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Transcript Fee

Official transcripts are processed at $5 per transcript. Unofficial
transcripts are processed at $3 per transcript.

Course Fees

Some courses may require lab or material fees. Please refer to
course descriptions on course registration forms.

Additional Courses

Students registered in an undergraduate degree program at
DigiPen may register for graduate-level classes. Tuition for
these credits will be assessed at the undergraduate rate.

Note: Please refer to the Master in Science in Computer
Science degree program section and MFA program section for
more information about transfer credits at the graduate level.
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CANCELLATION AND REFUND
POLICIES 2012-2013

Cancellation Policies

e All monies paid by an applicant who withdraws will
be refunded if requested within three days after
signing an enrollment agreement and making an initial
payment.

e An applicant requesting cancellation more than three
days after signing an enrollment agreement and
making an initial payment, but prior to entering the
school, is entitled to a refund of all monies paid minus
a registration fee of 15% of the contract price of the
program. However, in no event will the school retain
more than $150.00.

Tuition Refund Schedule

A student who drops a course, who submits an official
withdrawal in writing, or who is determined by the
Administration to have withdrawn from the institute shall be
refunded as follows:

e Before the close of the seventh calendar day from the
beginning of the semester: Students receive a 100%
tuition refund.

e Before the close of the eighth calendar day through
the thirtieth calendar day from the beginning of the
semester: Students receive a 50% tuition refund.

e After the thirtieth calendar day from the beginning of
the semester: Students are required to pay 100% of
the tuition and no refund is available.

Except for the registration fee, all other assessed fees are
refunded on the same schedule as tuition payments.

Tuition Account Reimbursement

Reimbursement Requests

Except for excess Title IV federal student aid, any credit
balance left on a student account is applied to future charges
unless the student requests a reimbursement check by signing
a Reimbursement Request Form. Excess Title 1V federal
funds are automatically released to the student and/or parent
borrower under federal student aid regulations.

Reimbursement Check

A reimbursement check is made payable to the student, unless
otherwise instructed by the student on the Reimbursement
Request Form. A reimbursement check may be picked up from
the Accounting Office or mailed to the address specified on the
Reimbursement Request Form. A reimbursement check may
be issued within two to four weeks from the date the request
was received or the credit balance appeared on the student
account, whichever is later.
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Inactive Student Accounts

Except for excess Title IV funds, any credit balance left on a
student account that becomes inactive through graduation,
withdrawal, or any other event is automatically reimbursed to
the student within 60 days of the account’s change of status.
A reimbursement check is made to the student and mailed to
the student’s last-known billing address. If a student wishes
to have the Institute return the credit balance to a lender of a
federal or alternative student loan, the student must complete
the appropriate paperwork with the Financial Aid Office at the
time of graduation or withdrawal from the Institute.

Termination Date

For refund purposes, the termination date for institutional
withdrawal is the last date of actual attendance at the Institute
by the student or the date of determination in accordance with
the Institute’s withdrawal policy. Similarly, the termination date
for withdrawal from individual classes is the date of receipt

of the appropriate withdrawal form. Notice of cancellation or
withdrawal should be given by completing the appropriate
withdrawal form, whether it is withdrawal from the Institute or
from specific classes for which the student registered.

If the student’s account remains delinquent for over 30
days, the Institute reserves the right to cancel the student’s
registration.

Special Cases

In the documented event of prolonged illness or accident,
death in the family, or other special circumstances that make
it impractical to complete the program in which the student
is enrolled, the Institute shall make a settlement that is
reasonable and fair to both parties. These will be determined
on a case-by-case basis.

Application of Policy

Any monies due to the student shall be refunded within 60
days from the last date of the student’s attendance or within
60 days from the date of receipt of payment, in the event
that the date of such receipt is after the student’s last date of
attendance.

If a student’s financial obligation is not fulfilled, the Institute is
authorized to do the following until the owed monies are paid:

e Withhold the release of the student’s academic
records or any information based upon the records.

e  Withhold the issuance of the student’s transcripts.
DigiPen’s Institutional Refund Policy operates independently

from the Return of Title IV Funds Policy required for the Title IV
federal student aid recipients.
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FINANCIAL ASSISTANCE

The Role of the Financial Aid Office

The Financial Aid Office assists students and their parents in
meeting basic educational costs. Its goal is to deliver student
assistance in a timely manner and to seek financial aid
availability for those who qualify.

The primary objective of the Financial Aid Office is to provide
adequate financial assistance to the maximum number of
eligible students through coordination with and full utilization

of all governmental, community, and on-campus resources.
DigiPen administers all financial aid programs in accordance
with established state, federal, and institutional regulations and
policies. Please contact the Financial Aid Office or visit www.
digipen.edu for the most up-to-date eligibility criteria and award
amounts for the aid programs outlined in this catalog.

The Financial Aid Office endeavors to fully fund students to

the maximums provided under the law and strives to eliminate
unnecessary steps by simplifying the aid process. The
Financial Aid Office attempts to provide individualized services
to students. It also provides intervention and liaison support
when necessary to resolve problems related to an individual
student’s award. Additionally, DigiPen takes a proactive
approach to default management and prevention by performing
an active role in student loan counseling and delinquency
notification procedures.

The U.S. Department of Education has designated DigiPen
Institute of Technology as an eligible institution for participation
in the following programs:

Federal Pell Grant Program

Federal Pell Grants are the largest source of free government
money for college students. These need-based grants are
awarded to every undergraduate student who qualifies and
has not already earned a bachelor’s degree, master’s degree,
or other professional degree. Grants can be used for tuition,
fees, and living expenses. The amount a student may receive
depends on the financial situation of the student’s family and
the student’s enrollment status.

Iraq and Afghanistan Service Grant
(IASG)

The Iraq and Afghanistan Service Grant is a non-need-

based grant available to any undergraduate student whose
parent or guardian died as a result of military service in Iraq
or Afghanistan after September 11, 2001. Recipients must
either have been less than 24 years of age or enrolled in an
institution of higher education at the time of their parent or
guardian’s death. If a student is not eligible for the Pell grant,
the IASG entitles him or her to receive an amount equal to the
maximum Pell grant; if the student is eligible for a partial Pell
grant, the IASG may qualify him or her for an increase in funds
up to the maximum Pell grant.
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Annual Award Amounts

Applicants with an Estimated Family Contribution (EFC) that
is not Pell eligible are qualified to receive an award under the
IASG program. The amount of the IASG award is the same as
the maximum Pell Grant for the award year, adjusted for the
student’s enrollment status and cost of attendance. All other
federal student aid will be awarded based on the student’s
calculated EFC. Students may not receive both a Pell Grant
and an IASG award. Students may receive the IASG from only
one school at a time.

Washington State Funding

Students who are residents of Washington State may qualify
for one of the following two grants based on their financial
need. Grants are free money given to students to help pay for
their education and do not need to be repaid. DigiPen students
who are not residents of Washington State should inquire with
their state’s Office of Higher Education to determine if they are
eligible for any of its financial aid programs.

Opportunity Grant

The Opportunity Grant helps low-income adults reach the
educational tipping point and beyond in high-wage, high-
demand careers. This grant pays for up to 45 credits to be
used within three years, and covers tuition, fees, and up to
$1,000 per year for books and supplies. To qualify for this
grant, you must demonstrate financial need based on your
FAFSA and submit a separate Opportunity Grant application.
For eligibility requirements and a link to the application, visit
www.digipen.edu/financial-aid.

Washington State Need Grant
Program (WSNG)

The Washington State Need Grant helps the state’s lowest-
income undergraduate students pursue degrees, hone their
skills, or retrain for new careers. Like the Pell grant, this grant
is dependent on your financial need. All eligible students who
submit the FAFSA and the DigiPen Financial Aid Application
will be considered for this grant. For a full list of eligibility
requirements, visit www.dligipen.edu/financial-aid.

Direct Loans

Direct Loans are low-interest loans offered to students and
parents by the U.S. Department of Education rather than a
bank or other financial institution. Unlike grants, you must pay
back Direct Loans after you graduate. If you or your parents
need to borrow money to help finance your education, Direct
loans are the most affordable option. With Direct loans, you:

e Have one contact — the Direct Loan Servicing Center
— for everything related to the repayment of your
loans, even if you receive Direct loans at different
schools;

e Have online access to your Direct loan account
information 24 hours a day, seven days a week at
www.studentloans.gov;
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e Can choose from several repayment plans that are
designed to meet the needs of almost any borrower,
and you can switch repayment plans as needed.

The following Direct loans are available to qualifying DigiPen
students. Note that you may be eligible for more than one type
of Direct loan at a time.

Direct Subsidized Stafford Loans

Direct Stafford Subsidized loans are awarded to undergraduate
and graduate students based on financial need. To be eligible
for this loan, you must be enrolled as at least a half-time
student. With Direct Stafford Subsidized loans, the federal
government pays for the interest accrued while you are

in school and during the six-month grace period after you
graduate, leave school, or enroll as less than a half-time
student

Direct Unsubsidized Stafford Loans

Direct Stafford Unsubsidized loans are awarded to
undergraduate and graduate students regardless of their
financial need. To be eligible for this loan, you must be
enrolled as at least a half-time student. With Direct Stafford
Unsubsidized loans, interest accrues while you are in school
and during the six-month grace period after you graduate,
leave school, or enroll as less than a half-time student.

Direct Parent Loan for Undergraduate
Students (Direct PLUS Loans)

Direct Parent PLUS loans are unsubsidized, non-need-based
loans awarded to parents of undergraduate students. This

loan can cover a larger amount of your educational costs than
a Direct Stafford loan, but its interest rate is based on your
parent’s credit rating and is generally higher. Your parents must
pay an origination fee on each Direct Parent PLUS loan they
receive. They must also submit a “Consent to Obtain Credit
Report” form to be eligible for this loan, which is available at
www.digipen.edu/financial-aid.

Direct Graduate PLUS Loans

Direct Graduate PLUS loans are unsubsidized, non-need-
based loans awarded to graduate students. Like the Direct
Parent PLUS loan, this loan can cover a larger amount of your
educational costs and has an interest rate that is based on
your credit rating. To receive a Direct Graduate PLUS loan, you
must submit a “Consent to Obtain Credit Report” form, which is
available at www.dligipen.edu/financial-aid.

Private Loans

Private Education Loans, also known as Alternative Education
Loans, are student loans offered by private banks or other
financial institutions. These loans are based on your credit
score and typically have variable interest rates that are less
favorable than those of Direct loans. Therefore, they should

be used as a last resort when seeking funding for your
education. DigiPen does not participate in any preferred lender
arrangements, nor does it endorse any lenders.
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Scholarship Information

Scholarships are monetary awards given to students by a
private organization or donor to help pay for their education.
Like grants, scholarships do not need to be repaid. Students
must meet the organization or donor’s criteria, which may
include pursuing a certain program of study, having financial
need, or being an exemplary student.

Institutional Scholarship Information

DigiPen offers various need- and merit-based scholarships to
both undergraduate and graduate students. Eligible students
may receive up to two institutional scholarships simultaneously.
For more information, visit www.digipen.edu/financial-aid.

Veterans Affairs Benefits

The Higher Education Coordinating Board’s State Approving
Agency (HECB/SAA) has approved DigiPen’s academic
programs for enrollment of persons eligible to receive Veterans
Affairs (VA) educational benefits. The following VA educational
assistance benefits are available at DigiPen:

e  Chapter 30 (Title 38, U.S. Code) - Montgomery GI Bill
for Active Duty and Veterans

e Chapter 32 (Title 38, U.S. Code) - Veterans
Educational Assistance Program

e  Chapter 33 (Title 38, U.S. Code) - Post 9/11 Gl Bill

e Chapter 35 (Title 38, U.S. Code) - Dependents of
Disabled/Deceased Veterans

e Chapter 1606 (Title 10, U.S. Code) - Montgomery Gl
Bill for National Guard & Selected Reserves

To be eligible for VA educational benefits, you must be a
degree-seeking student with a declared major at DigiPen.
Eligibility for the various VA educational benefits programs is
determined, in part, by your date of enlistment. In all cases, the
Department of Veterans Affairs makes the final determination
of eligibility. Application forms for your VA benefits are available
at www.va.gov.

If you are a prospective student and believe you might be
eligible for educational benefits, contact DigiPen’s Financial
Aid Office for more information and to begin the application
process. The Financial Aid Office may assist veterans in
seeking other sources of financial aid in addition to their VA
educational benefits.

Enrollment Requirements

Full-time enroliment for traditional undergraduate students
consists of 12 credits per semester; for graduate students, it
is 9 credits per semester. At a minimum, an undergraduate
student must be enrolled at least half-time (6-11 credits) in
order to be eligible for federal financial aid; half-time graduate
student enroliment is 6-8 credits. Changes in a student’s
enrollment may require an adjustment and/or repayment of
financial aid funds awarded.
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Financial Aid Eligibility
To be eligible to apply for financial aid at DigiPen, you must
meet the following requirements:

e Be acitizen of the United States or an eligible non-
citizen;

e Have a valid Social Security number;

e Be enrolled in a degree program* with six or more
credits per semester;

¢ Not owe a repayment on a grant or be in default on a
student loan;

e Be registered with Selective Service, if required and
if male;

e Be making Satisfactory Academic Progress (if you are
a returning DigiPen student). For more information
about Satisfactory Academic Progress, see the
Course Catalog.

*DigiPen was granted approval by the Accrediting
Commission of Career Schools and Colleges (ACCSC) and

has been authorized by the Washington Higher Education
Coordinating Board (HECB) to offer the Bachelor of Science in
Engineering and Sound Design and Bachelor of Arts in Music
and Sound Design. As of March 26, 2012, DigiPen is awaiting
approval to qualify for Federal Financial Aid for the Bachelor
of Science in Engineering and Sound Design and Bachelor of
Arts in Music and Sound Design programs. In the meantime,
students may apply for any internal DigiPen scholarships or
private educational funding options for which they qualify.
Please check with the DigiPen Financial Aid Department for
more information and status updates.

Deadlines

In order to obtain federal financial aid, the Financial Aid Office
must have confirmation that you have completed and finalized
your Free Application for Federal Student Aid (FAFSA) and that
your FAFSA has been approved by the last day of enroliment.
You will not be able to receive any disbursement of federal
funding until the Financial Aid Office has determined that

your application information, including confirmation of your
immigration status, is complete and correct. If you do not meet
the above deadlines, you will lose your eligibility to receive
federal funding for the current award period.

Satisfactory Academic Progress for
Financial Aid

Warning

The history of the student’s academics from all periods of
enrollment, in spite of enroliment status, will be reviewed at the
end of each semester to determine if the student is maintaining
the standards established in the SAP policy. This includes all
courses attempted regardless of whether Financial Aid was
received. Students who fail to meet the SAP standards will

be placed on Financial Aid warning for the next semester.
Students placed on Financial Aid warning are eligible for
Financial Aid during the warning term. If the student does not
meet the SAP standards by the next SAP evaluation, future
financial aid will be terminated effective with the next term
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of enrollment. Students whose Financial Aid is terminated
may appeal to the Financial Aid Appeals Committee for
reinstatement of Financial Aid.

Appeals for Undergraduate and Graduate
Students

A student who loses eligibility for financial aid may have
opportunity to appeal to the Financial Aid Appeals Committee,
aside from the loss of eligibility due to time frame. Appeals
must be submitted in writing to the Director of Financial Aid
outlining any extenuating circumstance(s) that influenced the
student’s academic performance. Extenuating circumstances
are those events that are beyond the student’s control,

e.g. serious injury, iliness or mental health condition, death

of an immediate family member, and other extenuating
circumstances beyond the student’s control. The appeal
should include a description of the extenuating circumstance,
documentation of circumstance, and the manner by which the
deficiency will be resolved. Each appeal will be considered on
a case-by-case basis. Individual cases will not be considered
as precedent. Financial aid cannot be reinstated for a prior
semester. Your appeal should be submitted within 21 days of
the beginning of the semester you want aid reinstated.

The Financial Aid Appeals Committee will review the appeal
within two weeks of its receipt to determine whether the
financial aid disqualification or suspension is justified. Students
filing an appeal will be advised in writing of the decision at

the student’s home address and/or campus e-mail account.
The committee’s decision is final, and it cannot be appealed

to a higher level. If your appeal is approved, reinstatement

of aid is dependent on availability of funds. In addition, a
student whose appeal is approved will receive financial aid on
probationary status for the next term of enrollment. The student
is encouraged to take advantage of counseling, tutoring, and
the academic support center.

Reestablishing Financial Aid Eligibility

A student whose appeal has been denied for reinstatement

of their Financial Aid or a student who does not have an
extenuating circumstance that warrants an appeal can only
regain eligibility by complying with the SAP policy. If the
student has resolved the SAP deficiencies that resulted in

the termination of Financial Aid eligibility, the student should
contact the Financial Aid Office and request a SAP evaluation.
The SAP evaluation will be documented and placed in the
student’s Financial Aid file.

Washington State Need Grant
Satisfactory Academic Progress
Policy

To be eligible for financial aid, federal regulations require
students to make satisfactory progress in an eligible degree

or certificate program. Students must be in good academic
standing with DigiPen Institute of Technology, and the policy
applies to all semesters of enrollment, regardless of receiving
financial aid. All credits attempted at DigiPen will be considered
when determining students’ academic progress.

If students do not meet the requirements, they will be placed
on financial aid probation or suspended from financial aid. If
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placed on probation, students must make satisfactory progress
in their next semester of enroliment or their financial aid
eligibility will be terminated. Eligibility can be reinstated using
one of the options in this policy.

Please note that the Washington State Need Grant Satisfactory
Academic Progress Policy operates differently than that of

the Financial Aid Satisfactory Academic Progress Policy. For
detailed information, please contact the Financial Aid Office or
visit www.digipen.edu.

Withdrawal from the Institute

If at any time, a student decides to leave DigiPen Institute of
Technology, it is absolutely necessary for him or her to see

the Financial Aid Office or to make an appointment with the
Financial Aid Office for an exit interview prior to leaving the
Institute. This applies to students who are withdrawing and/

or transferring to another institution. Failure to meet for an

exit interview may increase the risk of defaulting on student
loans, as well as incurring a potential liability to DigiPen for not
maintaining compliance with a federal requirement. Students
who withdraw may be subject to the return of Title IV Funds.

Return of Title IV Funds Policy and
Institutional Refund Policy

DigiPen’s Institutional Refund Policy operates independently
from the Return of Title IV Funds Policy requirements for all
financial aid recipients.

l. Treatment of Title IV Funds

When a recipient of a Title IV grant and/or loan withdraws from
the Institute during any payment period in which the recipient
began attendance, the Institute must determine the amount

of Title IV grant and/or loan that the recipient earned as of the
student’s withdrawal date. Unearned funds must be returned to
the Title IV programs.

Il. The Return of Title IV Funds

This policy applies to all Financial Aid recipients who withdraw,
drop out, leave without notice, or otherwise fail to complete
60% of the payment period for which they received Title IV
funds (grants and/or loans).

1. The term “Title IV Funds” refers to the Federal
Financial Aid programs authorized under the Higher
Education Act of 1965 (as amended) and includes the
following programs administered by the Institution:
FDLP Unsubsidized loans, FDLP Subsidized loans,
FDLP PLUS loans, FDLP Grad PLUS loans, Pell
Grants and. IASG Iraq and Afghanistan Service Grant.

2. Astudent’s withdrawal date is the last date of
attendance as determined by the Institute’s
attendance records or the date of determination in
accordance with the Institute’s withdrawal policy.

3. The calculation required determines a student’s
earned and unearned Title IV aid based on the
percentage of the payment period completed by the
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student. The Institution calculates the amount of Title
IV assistance earned by the student by dividing the
number of days the student attended in the payment
period by the number of days in the payment period.
Calendar days (including weekends) are used, but
breaks of at least 5 days are excluded from both the
numerator and denominator.

Until a student has passed the 60% point of a
payment period, only a portion of the student’s aid
has been earned. A student who remains enrolled
beyond the 60% point is considered to have earned
all awarded aid for the payment period.

In accordance with Federal Regulations refunds are
allocated in the following order:

e FDLP Unsubsidized Federal Stafford loans
e FDLP Subsidized Federal Stafford loans

e FDLP PLUS loans

e FDLP Grad PLUS loans

e Federal Pell Grant

e |ASG Iraq and Afghanistan Service Grant

Institutional and Student responsibility in Regard to
the Return of Title IV Funds:

The responsibility to repay unearned Title IV aid

is shared by the Institution and the student. For
example, the calculation may require the Institution
to return a portion of the federal funds to the Title IV
programs.

Once the Institution has calculated the amount to
return, the Institution will return the funds within 45
calendar days. The Institution will return the loan
funds and make adjustments to EdExpress and export
to COD. The Bursar will refund the funds via G5 to (a)
the original lender (no longer applicable) to the Direct
Loan Program or (b) a subsequent holder, if the loan
has been transferred and the school knows the new
holder’s identity, if applicable.

In addition, the student may also be obligated to
return funds based on the calculation. A student
returns funds to the FDLP Stafford loan programs
based on the terms and conditions of the promissory
not of the loan. A student who receives a Federal
Grant may be required to repay 50% of the funds
received.

Institution’s Responsibility

e The Institution makes this policy readily
available by request to any enrolled and/
or prospective students by request to the
Financial Aid Department. In addition, the
Financial Aid Department makes readily
available the written refund requirements.
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e |dentifying students who are affected by this
policy and completing the Return of Title IV
funds calculation for those students

e Returning any Title IV funds that are due to
the Title IV programs.

Student’s Responsibility:
The student’s responsibilities in regard to the Return
of Title IV Funds include:

e Returning to the Title IV programs any funds
that were disbursed directly to the student
and which the student was determined to
be ineligible for via the Return of Title IV
Funds calculation.

e Students who owe funds to a grant program
are required to make payment of those funds
within 45 days of being notified that they owe
this overpayment. During the 45-day period
students will stay eligible for Title IV funds. If
the student does not take any action within
the 45 days of being notified, the Institution
will notify the U.S. Department of Education
of the student’s overpayment situation. The
student will no longer be eligible for Title
IV funds until they enter into a satisfactory
repayment agreement with the U.S.
Department of Education.

7. Post-Withdrawal Disbursement: If a student receives
less federal student aid than the amount earned the
Institution must offer a post-withdrawal disbursement.
The institution is required to make a post-withdrawal
disbursement within 180 days of the date the
institution determines the student withdrew. Upon
completion of the Return of Title IV Funds calculation,
if it is determined a post withdrawal is due to the
student and/or parent the Institution will notify the
student and/or parent in writing.

8. The Institute will make readily available a summary
of the Return of Title IV Funds requirements to any
enrolled and/or prospective student by request to the
Financial Aid Department.

111. To Officially Withdraw from DigiPen
Institute of Technology

Please refer to the course catalog regarding the withdrawal
policy.

IV. Cancellation and Refund Policies

Please refer to the section regarding Cancellation and Refund
Policies.

If you have any questions or concerns regarding the Return
of Title IV Funds, Refund Policy, Overpayment, or would like
examples of the Return of Title IV Funds calculations, please
contact the Financial Aid Department.
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DigiPen’s Financial Aid Code of
Conduct

In response to the enactment of the Higher Education
Opportunity Act in August of 2008, DigiPen’s Financial Aid
Office has adopted the following NASFAA (National Association
of Student Financial Aid Administrators) Code of Conduct

to help ensure ethical behavior and the highest level of
professional practices. All DigiPen staff members responsible
for the administration of federal and private educational loans
are subject to these guidelines.

NASFAA Statement of Ethical Principles

NASFAA's Statement of Ethical Principles provides that the
primary goal of the institutional financial aid professional is to
help students achieve their educational potential by providing
appropriate financial resources. To this end, this statement
provides that the financial aid professional shall:

1. Be committed to removing financial barriers for those
who wish to pursue postsecondary learning.

2. Make every effort to assist students with financial
need.

3. Be aware of the issues affecting students and
advocate their interests at the institutional, state, and
federal levels.

4. Support efforts to encourage students, as early as the
elementary grades, to aspire to and plan for education
beyond high school.

5. Educate students and families through quality
consumer information.

6. Respect the dignity and protect the privacy of
students, and ensure the confidentiality of student
records and personal circumstances.

7. Ensure equity by applying all need analysis formulas
consistently across the institution’s full population of
student financial aid applicants.

8. Provide services that do not discriminate on the basis
of race, gender, ethnicity, sexual orientation, religion,
disability, age, or economic status.

9. Recognize the need for professional development and
continuing education opportunities.

10. Promote the free expression of ideas and opinions,
and foster respect for diverse viewpoints within the
profession.

11. Commit to the highest level of ethical behavior and
refrain from conflict of interest or the perception
thereof.

12. Maintain the highest level of professionalism,
reflecting a commitment to the goals of the National
Association of Student Financial Aid Administrators.

DigiPen Institute of Technology | Course Catalog 2012-2013 | www.digipen.edu 25



Table of Contents

NASFAA Code of Conduct for Institutional
Financial Aid Professionals

An institutional financial aid professional is expected to always
maintain exemplary standards of professional conduct in all
aspects of carrying out his or her responsibilities, specifically
including all dealings with any entities involved in any manner
in student financial aid, regardless of whether such entities are
involved in a government sponsored, subsidized, or regulated
activity. In doing so, a financial aid professional should:

1. Refrain from taking any action for his or her personal
benefit.

2. Refrain from taking any action he or she believes is
contrary to law, regulation, or the best interests of the
students and parents he or she serves.

3. Ensure that the information he or she provides
is accurate, unbiased, and does not reflect any
preference arising from actual or potential personal
gain.

4. Be objective in making decisions and advising his or
her institution regarding relationships with any entity
involved in any aspect of student financial aid.

5. Refrain from soliciting or accepting anything of other
than nominal value from any entity (other than an
institution of higher education or a governmental entity
such as the U.S. Department of Education) involved
in the making, holding, consolidating or processing
of any student loans, including anything of value
(including reimbursement of expenses) for serving on
an advisory body or as part of a training activity of or
sponsored by any such entity.

6. Disclose to his or her institution, in such manner as
his or her institution may prescribe, any involvement
with or interest in any entity involved in any aspect of
student financial aid.

State Grant Assistance from Other
States

There may be state grant availability to students who attend
college out of state. Please check your state’s local authorizing
agency.

Study Abroad for Federal Student Aid
Eligibility

DigiPen does not offer study abroad programs at this time.

Federal Student Financial Aid
Penalties for Drug Law Violations

Federal law states that any student who has been convicted
of an offense under any federal or state law that involves the
possession or sale of a controlled substance during a period
of enrollment in which the student was receiving financial
aid assistance shall not be eligible to receive any federal or
institutional grant, loan, or work assistance for a specified
period of time following his or her conviction.
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Terms and Conditions under the
Direct Stafford Loan Program

DigiPen participates in the William D. Ford Direct Loan
Program. Students who wish to receive their Federal Stafford
Subsidized and/or Unsubsidized Stafford loans must complete
a Master Promissory Note (MPN).

There are two types: Direct Subsidized Loans, for which the
government pays the interest while you are in college and
during the grace period (six months after the student graduates
or falls below half-time attendance); and Direct Unsubsidized
Loans, for which you are responsible for paying all the interest
on the loans, during college and after. The student is not
required but can make payments on the interest portion of the
Unsubsidized loan. You may receive both types of loans at

the same time. To receive loan funds, you must be enrolled at
least as a half-time student. In addition, depending on financial
need and grade level students may receive a Subsidized or
Unsubsidized loan, or a combination of both.

For more information please visit www.studentloans.gov.

Federal Direct Master Promissory
Note (MPN)

If you decide to accept and choose the Federal Direct
Subsidized and/or Unsubsidized Stafford loan in your financial
aid award offer letter, you must complete the steps below. All
Undergraduate and Graduate students MUST complete the
MPN in order to receive Federal Direct loans.

Step 1: Login to the student portal at www.studentloans.gov
and complete your federal government requirement: Entrance
Counseling.

Step 2: After completing Entrance Counseling, you must
complete the Federal Direct Loan Master Promissory Note
(MPN) also available at www.studentloans.gov.

Please be prepared to have your required U.S. Department of
Education issued PIN number to complete the electronic MPN.
This is the same PIN number that was used to complete the
signature on the FAFSA. If you misplaced your PIN number or
have questions regarding this process please visit www.pin.
ed.gov/PINWebApp/pinindex.jsp
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APPLYING TO DIGIPEN

Visiting DigiPen

DigiPen offers regular information sessions both on campus
and online for the general public. Anyone interested in finding
out more about DigiPen Institute of Technology and its
programs is welcome to attend. For information on dates and
times for these information sessions, please visit our website at
www.digipen.edu or email admissions@digipen.edu.

Visitors interested in learning about DigiPen’s admission
requirements, application process, and degree programs
are encouraged to schedule a meeting and school tour with
an admissions representative. To schedule an appointment,
please contact the Office of Admissions at admissions@
digipen.edu at least one week before your intended visit.

One of the best ways to find out what DigiPen is like as a
student is to spend a day on campus, attending classes and
meeting students, faculty, and staff. During the fall, spring,

and summer semesters, the admissions department can help
prospective students arrange to shadow a current student.
Most visitors will combine a student shadow with a one-on-one
admissions or financial aid meeting. Student shadow requests
should be made at least one week in advance. To learn more
about this program and to schedule a time for your visit, please
contact the Office of Admissions.

Undergraduate Application Process

DigiPen Institute of Technology works on a rolling admissions
basis and enrolls new students in the fall semester that begins
each September. DigiPen begins accepting applications for the
following fall as early as late September, and the Institute will
evaluate applications as they are completed and submitted.

DigiPen encourages new applicants to apply by February 1

of each year, but the Institute will continue to accept qualified
applicants after that date until all programs have reached
maximum enrollment. Applicants should submit all application
materials within four weeks of their initial application
submission. Applicants who need additional time should
request an extension, after submitting their initial application,
by contacting the Office of Admissions at admissions@digipen.
edu. Applicants normally receive a decision within two to four
weeks after their application has been completed.

Applicants may choose their preferred major at the time of
application, however during the review process, DigiPen may
determine that an applicant fits more appropriately into another
degree program and may admit an applicant into another
program. Additionally, DigiPen may sometimes determine that
an applicant qualifies for admission to several programs and
notes this on the acceptance letter.

Except where noted, all undergraduate applicants must submit
the following for consideration:

1. DigiPen Institute of Technology’s Online Application
for Admission.

2. $35.00 application fee. If an applicant is denied
admission to the program, DigiPen will refund the
application fee.
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Official high school transcripts or official GED test
scores, if applicable. International students should
submit attested copies or certified-true copies of all
academic records. See more about this requirement
in the “International (Non-U.S. Resident) Applicants”
section if an applicant has transcripts and other official
documentation in languages other than English.

DigiPen requires all applicants to have completed
grade 12 or the equivalent with a recommended
minimum 2.5 cumulative GPA; for international
students, DigiPen will determine the minimum
academic performance standards based on the
educational system of the individual applicant.

e Applicants who have earned their GED
should submit sealed transcripts for the time
that they attended high school, in addition to
their GED test scores.

e For home-schooled applicants, please see
the “Home-Schooled Applicant Admission
Requirements” section below.

e Applicants who have completed a bachelor’s
degree at an accredited institution are not
required to submit high school transcripts,
but final transcripts from their college
or university will be required along with
official transcripts from ALL post-secondary
institutes attended.

Official transcripts from ALL post-secondary institutes
attended, if applicable. International students should
submit attested copies or certified-true copies of

all academic records. Again, see more about this
requirement in the “International (Non-U.S. Resident)
Applicants” section if an applicant has transcripts

and other official documentation in languages other
than English. This includes transcripts for high school
concurrent enroliment programs. Transcripts must be
sent by the issuing school directly to DigiPen Institute
of Technology. Alternatively, they may be sent by the
applicant if they are SEALED in an envelope prepared
by the issuing school and stamped over the seal

by the Registrar, showing that they have not been
opened.

Official SAT or ACT exam scores. DigiPen requires
completion of the SAT or ACT test and submission

of these scores from all undergraduate applicants
who have attended high school in the U.S.
International applicants are strongly encouraged

to submit SAT scores, but they are not mandatory.
The writing portion is not required but may be taken
into consideration if sent. Applicants to DigiPen’s
undergraduate degree programs do not need to
submit these if they have already graduated from
high school and have at least one full-time year (or
24 semester credits, 45 quarter credits) of college
experience or if they graduated from high school more
than ten years ago. However, any applicant coming
directly from high school will need to submit SAT/ACT
scores regardless of whether or not he or she has
taken some college courses. There is no minimum
score requirement for either test. SAT or ACT test
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scores must be sent directly to DigiPen by the issuing
organization. DigiPen also accepts them on official
high school transcripts. SAT code: 4138; ACT code:
6659.

7. Application essays: Please see the Application
Essays section below for the requirements and
recommendations about completing this important
component of the application.

8. Letters of recommendation (optional). Two letters
of recommendation from individuals familiar with
your academic background and/or work ethic, i.e.
an instructor, guidance counselor, or employer.
Recommendation letters from family members will
not be considered. Each letter MUST be signed, and
dated by the author, and each must contain a contact
phone number. Recommendation letter templates are
available for download online at https://management.
digipen.edu/srs-app/. Alternatively, references may
write their own letters of recommendation without
using the templates. Please note that these letters
are NOT REQUIRED for applicants to DigiPen’s
undergraduate degree programs.

9. Other official documentation, if applicable. This
includes, but is not limited to, TOEFL scores,
copy of Permanent Resident card, and a financial
responsibility form for international students.

10. Art portfolio. This is only required of applicants to
the Bachelor of Fine Arts in Digital Art and Animation
(BFA) degree program. Please see the Portfolio
section below for complete details about this
important component of the application.

11. Performance Portfolio. This is only required of
applicants to the Bachelor of Arts in Music and Sound
Design degree program. Please see the Performance
Portfolio section below for complete details about this
important component of the application.

12. Optional application components for Game Design
applicants: copies of drawings and paintings,
photographs of landscapes or urban environments,
printed versions of digital art, sketches of level
designs, and copies of maps. These optional
components must be original creations solely of the
applicant.

Applicants should not submit electronic games or modifications
as the Office of Admissions will not install any of these.

Home-Schooled Applicant Admission
Requirements

DigiPen welcomes applicants from all types of educational
backgrounds and encourages home-schooled students to
apply. The Office of Admissions evaluates all applicants on an
individual basis and considers all aspects of their application
materials.

Home-Schooled Applicants Who Are Washington
Residents

In addition to the standard admission requirements, home-
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schooled applicants who are from Washington state should
submit as much information as possible about their home-
schooled experience, including a detailed home-school
transcript that provides course titles, a brief description of each
course’s content, a grade or performance assessment for each
course, details about the duration of study, and their graduation
or expected graduation date.

Home-Schooled Applicants from States Other Than
Washington

Due to the diverse nature of home-schooled requirements from
one state to the next, DigiPen would prefer:

e Transcripts from a nationally recognized home-school
program, OR;

e Detailed home-school transcripts, as described AND
passing GED test scores as proof of high school
graduation.

Other forms of proof of high school equivalence will be
considered on a case-by-case basis; however, these
alternative forms of proof should be approved in advance by
contacting the Office of Admissions at admissions@digipen.
edu.

Application Essays

The application essays are an important part of the application
for admission to the DigiPen Institute of Technology. What

you write will help us find out information about you that is not
apparent from your application or transcripts.

Topics
Please address the following:

1. Reasons for Applying: This section is required for all
undergraduate applicants, regardless of the program
you are applying for.

e Discuss your reasons for applying to DigiPen
and explain how these reasons relate to
your future goals (personal, education, and
professional). Make sure you explain why
you are applying to the specific program you
are interested in, not just DigiPen in general
(although you can certainly explain that as
well). Explaining why you are applying to
one particular program instead of another
is also good, as is writing about what other
programs you would be interested in (some
uncertainty about which program you are
most interested in will not hurt your chances
of admission). Spelling, grammar, and
sentence structure, along with the correct
use of punctuation, capitalization, quotation
marks, etc. are all considered, so proofread
your essay carefully.

2. Character Analysis: Applicants specifically interested
in the BSGD or BAGD programs must submit this
essay, but for all other undergraduate applicants, this
is optional.
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Choose one of these character images to
analyze. Once you have made your choice,
write an essay in which you describe a basic
personality and history of the character you
have chosen, plus a bit about the world he
or she came from. Do not go overboard on
this first part--just a third of the essay at
most. Then describe the character’s abilities,
equipment, and weaknesses. Finally,
describe what type of game the character is
for (this does not have to be a video game)
and what purpose the character would have
in that game, both in terms of the story and
game mechanics (not just one or the other).
The character cannot be the primary hero

or villain of the game--he or she must be a
secondary, non-player character. The essay
must be at least 800 words long (and no
more than 1200 words), with good structure,
excellent grammar, and perfect spelling.

Card or Dice Game: Applicants specifically interested
in the BSGD or BAGD programs must submit rules
for an original card or dice game, but for all other
undergraduate applicants, this is optional.

The rules for this game must use only
normal six-sided dice and/or a normal deck
of traditional playing cards--no other physical
components are allowed (other than scratch
paper for keeping score, if needed). Do not
send dice or cards with your application,

we will use our own when evaluating your
game. After creating these rules, you must
test your game with other players (more
than once) and describe the results in

detail (including whether the results were
good, bad, or mixed). The rules themselves
should be at least one-third and at most
two-thirds of this submission, with the rest
being the playtesting description (which must
come after the rules). The rules should, of
course, be updated based on the results of
your playtesting. The total length must be
between 800 and 1200 words. The rules and
playtesting description must be clear and
well-organized, use excellent grammar, and
have perfect spelling.

Personal Game History: Applicants specifically
interested in the BSGD or BAGD programs must
submit this history, but for all other undergraduate
applicants, this is optional.

The Personal Game History is a list all the
games you have ever played. Start with
video games and list all the ones you can
remember. Follow that with a list of all the
non-video games you have ever played. List
everything you can think of, whether you
liked those games or not (it is okay if the list
is very long). Finally, list the names of any
original games you have created yourself
(of any kind). In parenthesis after each
game listed, write a short description of what
you have done with that game (played it a
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little, played it a lot, played it professionally,
made modifications to it, made levels for it,
etc.). For any games you created, describe
the type of game and the most interesting
thing about it. Below is a sample of the
required format, with some sample games
and comments listed. Follow this format
exactly (including the headers, capitalization,
parenthesis, etc.):

VIDEO GAMES

Halo (Played it a lot.)

Doom (Played it a lot, made levels
for it.)

Farmville (Played it a little.)
NON-VIDEO GAMES

Dungeons and Dragons (Played

it a lot, created new classes, ran
several campaigns.)

Spades (Played it a lot.)

Chess (Played it a little.)
ORIGINAL GAMES

Rhino Wars (A simple animal-based
trading card game | made for my
friends.)

5. Optional Essay: Use this optional essay to explain
any unusual circumstances or situations that you think
may have an impact on your application.

Submission

Applicants may choose to type the answers to the application
essays directly into the online application (in which case,
there is an electronic signature and date stamp), to mail a
hardcopy to DigiPen’s Office of Admissions, or email a copy
to admissions@digipen.edu where it will be added to the
applicant’s file. Those who opt for online submission of the
application essays should be sure to have their answers
drafted and prepared before beginning the online application.

Formatting for Paper Submission

Please adhere to the following requirements if submitting the
application essays in hardcopy format:

e Applicant’'s name and program to which s/he is
applying should be printed at the top of each page.

e Each page should be typed and double-spaced.

e The completed personal statement should be signed
and dated on the last page.

Math and Science Requirements and
Recommendations for Bachelor of Science
and Bachelor of Arts in Game Design
Applicants

In addition to the requirements listed for all undergraduate
applicants, those applying to any of the Bachelor of Science
programs must have completed grade 12 or more recent
coursework with a recommended “B” average (3.0 GPA) in
mathematics.
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At a minimum, applicants to any of DigiPen’s Bachelor of
Science programs and the Bachelor of Arts in Game Design
programs should have completed coursework in Algebra and
Geometry. Moreover, Bachelor of Science applicants need to
have completed Precalculus — or be in the midst of completing
it — before we can evaluate their application. Please note

that if an applicant is currently enrolled in Precalculus, he

or she must submit the first quarter/semester grade for this
course. Although not required, DigiPen strongly encourages
Bachelor of Art in Game Design applicants to complete through
Precalculus.

Admissions will try to evaluate his or her application based
on the current grade in Precalculus. Applicants who have
not completed Precalculus or are not currently enrolled in a
Precalculus course should contact admissions@digipen.edu
for recommendations on fulfilling this requirement.

Additionally, applicants to the Bachelor of Science programs
are encouraged to take Calculus, Physics, Computer Science,
and related AP courses before coming to DigiPen.

Art Portfolio

DigiPen reviews applicants’ portfolios to ensure that students
have the appropriate foundational skills to succeed in the
degree programs to which they are applying.

Applicants to the Digital Art and Animation (BFA) degree are
required to submit an art portfolio. This portfolio must contain
between 15 to 20 samples of original artwork created by the
applicant. At least 10 pieces must be drawings from direct
observation, rather than from photos, other 2D references,
or the student’s imagination. The remaining pieces should
demonstrate the applicant’s artistic range and skill. Animations,
figure/animal studies, character designs, architectural
renderings, landscape studies, sculptures, and paintings are
preferred for this part of the portfolio. If necessary, DigiPen
may request more samples for review.

Applicants to the Bachelor of Arts in Game Design program are
not required to submit an art portfolio. Those who elect to do so
may include sketches of level designs for games in addition to
other types of work.

The Portfolio Should Demonstrate The Following:

1. The applicant has sufficient foundational drawing
skills to meet the challenges of DigiPen’s rigorous
curriculum. The portfolio should include at least 10
drawings directly from live observations, preferably
of people and animals (not from the applicant’s
imagination or from 2D references such as a
photograph or another artist’'s work). These drawings
should clearly communicate the structure and 3D
form of the subject. The applicant should focus on
representational accuracy rather than on cartooning
or heavy stylization.

2. The applicant is a serious amateur artist. The portfolio
should include five to ten samples of the applicant’s
best work, regardless of the subject matter or
medium. Sustained drawings (i.e. those that took
two to three hours to complete) are encouraged to
demonstrate the applicant’s skill and concentration.
These works should be selected with an eye toward
quality, design, composition, and a dedication to craft.
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Guidelines for All Art Portfolio Submissions:

e  Submit the portfolio via Slideroom (https://digipen.
slideroom.com). Slideroom requires a $10 fee to
upload portfolios; however, this fee may be waived for
students who demonstrate financial need through an
SAT fee-waiver program or participation in a similar
need-based program.

e All artwork should be submitted as either .jpeg or .png
files (each image must be under 5MB).

e Label all artwork with the date of completion and the
medium used. Please note: DigiPen prefers that the
artwork submitted be less than one year old.

e Avoid samples that rely heavily on exaggerated
physical features such as large eyes, big hair, and
elongated limbs, or samples copied directly from
Manga, Animé, Disney, etc. Instead, focus on creating
works that demonstrate your ability to draw from
observation and your own imagination.

Performance Portfolio

DigiPen’s intent in reviewing applicants’ performance portfolios
is to ensure that students have appropriate foundational skills
relative to the degree program to which they are applying.
Applicants should have some background studies in music and
some aptitude for music.

Performance Portfolio Requirements for BA in Music and
Sound Design Applicants

Applicants to the Music and Sound Design degree program
must submit a performance portfolio. This portfolio should
contain two live, unedited performances in contrasting styles
on the applicant’s instrument of choice, as well as one (1) to
five (5) examples of musical involvement.

The performance portfolio must adhere to the following
requirements:

e Forthe two (2) live, unedited performance pieces in
contrasting styles:

Edited recordings will not be accepted
o Audio quality must be clear and free of noise

For all instruments except voice, at least one of the
performances must be unaccompanied.

o Each per